SO GDDT NINH BINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT TRAN VAN BAO Poc lap - Tw do - Hanh phc
S6: 61/QD-THPTTVB Hong Quang, ngay 28 thdng 8 nam 2026
QUYET PINH

V/v phan cong nhiém vu cho giao vién nam hoc 2026 - 2027

HIEU TRUONG TRUONG THPT TRAN VAN BAO

Can cir Thong tw so 15/2026/TT-BGDDT ngay 241312026 cua Bg Gido duc va Ddo
tao ban hanh Diéu I¢ truong tiéu hoc, triong trung hoc co so, truong trung hoc pho thong
va truong pho thong co nhiéu cap hoc;

Can cir Thong tw s6 05/2025/TT-BGDPT ngay 07/3/2025 ciia Bé Gido duc va Pdo
tao ban hanh quy dinh vé ché do lam viéc doi voi giao vién pho thong, du bi dai hoc;

Can cir vao Ké hoach sé 101/KH-THPTTVB ngay 24/8/2026 ban hanh Ké hoach nam
hoc 2026-2027,

Xét nang lyc va kha nang cong tdc cua ¢ido vién..

QUYET PINH:

Picu 1. Phan cong nhiém vu cho gido vién truong THPT Tran Vin Bao nim hoc
2026-2027 (co danh sach phdn cong cu thé kem theo).

Piéu 2. Gido vién truong THPT Tran Vin Béo cin c{r vao nhiém vu cu thé duoc
phan cong co6 trach nhiém xay dung ké hoach va thuc hién ké hoach cho phu hop véi dac
thu cong viéc duogce giao.

Picéu 3. Cac 6ng (ba) lanh dao don vi, cac t6 chuyén mén, cac to chire doan thé trong
truong va nhitng nguodi cé tén tai Pi€u 1 chiu trach nhi¢m thi hanh quyét dinh nay.

Quyét dinh c6 hiéu luc ké tir ngay ky./.
Noi nhdn:

- Nhu Diéu 3 (dé t/h)
- Luu VP




~ PHANCONGNHIEMVU
CHO GIAO VIEN TRUONG THPT TRAN VAN BAO
NAM HOQC 2026 - 2027

(Kém theo Quyét dinh s6 61/0P-THPTTVB ngay 28 thang 8 nam 2026
cua Hiéu truong truong THPT Tran Van Bao)

I. T6 trwéng, to phé td chuyén mén

Phu trach va chi dao thuc hién mét sb cong vi€c sau:

1. Té truéng té chuyén mén

- Xay dung chuong trinh hoat dong cua t6, K& hoach giang day b moén giup giao
vién xdy dung ké hoach cong tac chuyén mén, kiém tra d6n ddc mdi t6 vién thuc hién dung
ké hoach da dé ra, thao luan, nhan dinh tinh hinh va danh gia két qua giao duc hoc sinh
thudc pham vi cua t6 phu trach, ban bac cé bién phdp nang cao chat luong gido duc toan
dién, hoan thanh va ndp cac bdo cao cua to theo dung thoi gian qui dinh.

- Tham muu cho Hiéu truéng vé phan cdng chuyén mén cho gido vién, phan cong
nhiém vu thuc hi¢n nhi€ém vu nadm hoc cho ting thanh vién trong to.

- Chu tri cac cudc hop 16, cac cude hop danh gia thi dua, cac hoat dong hoi thao
chuyén mon, tap huan chuyén mon cadc mon thudc cua to;

- Thyc hién danh gia vién chtrc, chuin nghé nghiép gido vién theo quy dinh chirc
trach duogc giao.

- T6 truéng trao d6i va danh gia sang kién kinh nghiém, t6 chirc du gid 1én 16p dé rat
Kinh nghiém, t0 chirc thao giang, chuyén dg, to chirc boi dudng nang cao trinh do to vién.

- T6 chue phong trao thi dua trong t6, nhén xét danh gia t6 vién dé nghi khen thuong
va ky luat d6i voi to vién. Piéu hanh, quan 1y, t6 chiic cac budi sinh hoat 0.

- Tham gia cong tac kiém tra hoat dong day hoc cia gido vién, hoc sinh khi dugc
triéu tap.

2. To phé to chuyén méon

- Tham muu cho t6 trudng trong viéc xay dung ké hoach va diéu hanh thuc hién ké
hoach to.

- Soan thao, ghi chép, tong hop céac sb liéu vé cac hoat dong cia té chuyén mén.

- Biéu hanh cac hoat dong chuyén mon khi duoc t6 trudng uy quyén.

- Tham gia cong tac kiém tra hoat dong day hoc cia gido vién, hoc sinh khi dugc
tri¢u tap.

- Thyc hién mot s6 cong viéce khac khi duge Lanh dao don vi phan cong.

Il. Gido vién by mon

- Giang day va giado duc theo dung chuong trinh gido duc, ké hoach day hoc; soan
bai, chuan bi thi nghiém; ki€ém tra, danh gia theo quy dinh; vao s6 diém, ghi hoc ba day du;
1én 16p dung gio; khong tuy tién bo gid, bo buoi day; quan 1y hoc sinh trong cac hoat dong
do nha truong to chure; Coi, cham céc ky thi do nha truong, sé to churc. Tham gia cac hoat



dong sinh hoat chuyén moén: Hop hoi déng giao duc, hop to chuyén mon, du gio, rat kinh
nghiém gido duc va giang day hoc sinh.

- Rén luyén dao dirc, boi dudng chuyén mén nghiép vu dé nang cao chét luong va
hi¢u qua giang day va gido duc.

- Thuc hién nghia vu cong dan, cac quy dinh cua phap luat va diéu 1¢ nha truong;

thue hién quyét dinh cua hiéu trudng; chiu su kiém tra cua Hiéu trudng va clia cac cap quan
1y gido duc.

- Giit gin pham chét, danh du, uy tin ctia nha gido; gwong mau trudce hoc sinh; thuong
yéu, ton trong hoc sinh; doi xur cong bang vdi hoc sinh; bao vé cac quyén loi va lgi ich chinh
dang cua hoc sinh; doan két, giap dd cac ban dong nghiép.

- Phéi hop véi GVCN, cac gido vién khéc, gia dinh hoc sinh, DPoan trudng trong cac
hoat dong giang day va gido duc.

- Thuc hién cac nhiém vu khac khi dugc phan cong.

I11. Giao vién chui nhi¢m

Ngoai cac nhi€ém vu cta gido vién, con ¢6 nhitng nhi¢m vu sau day:

- Tim hiéu va nim virng hoc sinh trong 16p vé moi mit dé c6 bién phap td chirc gido
duc sat doi tugng, nham thiac day su tién bd cia ca 16p.

- Lién hé, phéi hop v6i phu huynh, gido vién bo mon, Poan trudng, cac to chiic xa
hoi ¢ lién quan trong hoat dong giang day va gido duc hoc sinh.

- Sir dung s6 lién lac dién tir, s6 diém dién tir theo dung quy ché: Thu thap dir liéu,
thong bao tinh hinh hoc tap, rén luyén dao dic ctia hoc sinh dinh ky, dét xuat thong qua hé
thong tin nhan.

- Chi dao hoc sinh lao dong, hoc sinh thuc hién cong viéc truc tuan theo quy dinh.

- Nhan xét, danh gia va xép loai hoc sinh cubi ky va cudi ndm hoc; dé nghi khen
thuong va ky luat hoc sinh; dé xuat danh sach hoc sinh dugc 1én 16p, thi lai, rén luyén trong
he, & lai 16p; hoan thién viéc ghi s6 diém, hoc ba cua hoc sinh.

- Nhan xét danh gia vao so ghi dau bai hang tuan theo quy dinh.

- Béo cio thuong ky hodc dot xuat (néu co tinh hinh dic biét) vé tinh hinh caa 16p
v6i Hiéu truong. Khi co sy thay doi GVCN 16p: GVCN cii phai ban giao cuy thé tinh hinh
moi mat cuia 16p cho GVCN moi.

IV. Biang phén cong nhiém vu cu thé

Trinh d6 Kiém nhiém
N ch uyén 2 A Tong tict
Ngay/ n . ~ | TOng sO | ~Ang via P
. . mén cao |Lop - mon| . Cong viéc| kiém o,
TT Ho va tén tflang/ ) e day ;cilet/thl,‘fc Kidm nhiém Ghi chd
nam sin (TS, Ths, ay/tuan nhiém | theo quy
PH ..) dinh
1 [Trdn Van Tuyén [15/01/1977 ThS | Toan 2 Higu |45 | Hicu
truong truong




2 [Trin Dac Thién | 25/9/1984] Ths Toén 6 | Ph6HT | 13 | PhHT
3 ?ﬁ:ﬂg TG 101/02/1966| Pai hoc [GDKT&PL| 4 | PROHT | 13 | PhoHT
4 I}Iﬁﬁﬁn Xuan - lo41011976) ThS | Vatly 2 |PhOHT | 13 |PhoHT
5 [Téng Thi Tuyét | 15/5/1978 | Paihoc | Toan 14.9 TTCM 3 TTCM
6 D5 ThiHai Yén | 11/4/1983 | Paihoc | Toan 18 0 |Gidovién
7 |Phan Van Thuan | 20/4/1982 | Paihoc | Toan 137 | GVCN 4 | Gidovien
.y . , TPCM:;
8 |Vii Thi Nga 10/6/1986 | Dai hoc Toan 13.7 GVCN 5 TPCM
9 [Nguyén Thi Tam | 15/12/1986] Paihoc | Toan 137 | GVCN 4 | Giaovien
10 [Nguyén Thi Thiy | 20/8/1988 | Pai hoc Toan 13.7 GVCN Gi4o vién
1q [YoThiThanh \16/101990| Ths | Toan 14 | GveN | 4 |Gidovien
Huyén
12 |Pham ThiThanh | 5101989 Paihoc | Toan | 137 | GVCN | 4 | Gisovien
Huyén
\ X . . TPCM;
13 [Ha Tuan Anh 15/3/1981 | Paihoc | Tin hoc 13.7 5 TPCM
GVCN
14 [P Duy Hung 20/6/1983 | Paihoc | Tin hoc 17.9 Giao vién
15 |[Pham Thi Huong | 26/02/1997| Pai hoc | Tin hoc 11 PBT 6 |PBTDIN
Ngd Ngoc . AL 1e
16 o e 01/5/1985 | Paihoc | Vatly | 152 | TTCM 3 TTCM
17 [NewenDwy | 037/1086 | Paihoc | Vatly | 139 | GVCN | 4 | Giovién
Cuong
18 |ViiTudn Viét  |29/01/1979| Paihoc | Vatly 18.3 Gio vién
10 [Pham Thi Hoa | 12/4/1987 | Paihoc | Vatly | 144 | GVCN 4 | Gidovien
20 NEWERTOITO0| 11671986 | Dgihoc | Hoahoc | 147 | GVCN | 4 | Gidovien
. , TPCM;
21 [Poan Kim Phung |07/10/1987| ThS Hoéa hoc 13 5 TPCM
GVCN
22 [Nguyén Thi Thay| 16/5/1989 | ThS | Hoahoc | 184 Gigo vién
o3 [franThiBich 1 45/151093| Ths | Heéahoc | 133 | GVCN | 4 |Giovien
Phuong
24 |Phan Thi Ngan | 12/10/1986] ThS | Sinhhoc | 183 Gigo vién
25 [Nguyén Thi Xuan| 14/6/1991 | ThS | Sinhhoc | 144 | GVCN 4 | Gidovien
26 a"j;;hl Khanh | 51/8/1993 | Baihoc | Sinhhoc | 139 | GVCN | 4  |Gidovien
27 [Nguyén Thi Mé&n | 23/10/1978| Paihoc | Ngirvan | 156 | TTCM 3 TTCM




28 [Tran Thi Hién  |23/01/1978| Paihoc | Ngir vin 14 GVCN 4 Gido vién
29 [[Ome TN | 09710080 | ThS | Ngirvan | 159 | TPCM | 1 | TPCM
30 TranLéPhong | 10/8/1978 | Paihoc | Ngitvan | 17.9 Gido vién
31 |Vi Thi Hao 05/10/1979| Daihoc | Ngir van 14.1 GVCN 4 Giao vién
32 [Nguyén Thi Van | 11/8/1982 | Daihoc | Ngiivan | 14 | GVCN | 4 | Giaovién
33 [Pham Thi Sau | 10/7/1985 | Paihoc | Ngitvan | 14 | GVCN | 4 | Giaovién
34 \VaThiYéen  |31/01/1978| Paihoc | Lichse | 178 | TPCM | 1 | TPCM
35 mga‘; ThiThanh | 2015/1978| Paihoc | Lichsi | 188 Gido vién
36 |Neuyen Thi 06/10/1987| Daihoc | Dialy 18.2 Gido vién
Phuong
37 [Poan Thi Tuyét |12/11/1988| Paihoc | Dialy 18.1 Gido vién
38 |oen O 103100/1078| Paihoe |Tiéng Anh| 152 | TTCM | 3 | TTCM
39 E‘i‘;; hiThu | 16/0/1980 | Paihoc |Tiéng Anh| 145 | GVCN | 4 | Gidovién
Nguyén Thi . . o
40 Huyen 01/6/1985 | Paihoc |Tiéng Anh| 145 GVCN 4 Giao vién
41 (nThiHOng | 11/1084 | Paihoc |Tiéng Anh| 17.2 Gido vién
Quyén
42 |p8 Thiy Kidu | 10/7/1992 | ThS |Tiéng Anh| 17 Gido vién
43 gﬁ“;-‘éfﬁ“m 25/0/1986 | Paihoc |Tiéng Anh| 14 | GVCN | 4  |Gidovien
44 Poan Van Tuan |28/11/1968| Paihoc [Cong nghé¢| 15.7 TTCM TTCM
45 Bui Pinh Hién ~ |30/01/1980| Paihoc |Cong nghé| 137 GVCN Giao vién
46 |Tran Thi Thim  [26/10/1985| Paihoc |Cong nghé| 13.7 GVCN Giao vién
47 ﬁﬁ;gl“ Thu 1 17/0/1977 | Paihoc [GDKT&PL| 15 | TTc(M | 3 | TTCM
48 iﬁ‘ﬁyénm NEoC! 14/11/1983| Paihoc |GDKT&PL| 17.8 Gido vién
Nguyén Thi .
49 Do 04/4/1978 | Paihoc | GDTC | 174 | TPCM | 1 | TPCM
50 G SV 11411171081 Paihoe | GDTC | 185 Gido vién
51 |Hoang Van Poan | 03/9/1989 | Paihoc | GDTC | 159 | GVCN | 4 | Gidovién
52 [Tran Quéc Viét | 18/6/1986 | Daihoc |GDQP-AN| 19.3 Gido vién
53 [ViDinh Diép | 18/8/1992 | Daihoc |GDQP-AN| 69 | BTBT | 12 | BTBT




